
q

l i l  p---)

// )'

officers appointecl on the recommendations of the
commission wii l be decided on merits in consurtatiorr with
the Commission.

It is requested that these instructions may ,e brought to
the notice of ail administrative authorit ies for infoi"mation.
guidance and compl iance.

(Hindi version wil l follow soon).

(K.S.R. Kr ishana Rao)
Deputy Secretary to tne Govt. of lndia

Te le :  301 12  25
To

'i. Ail Ministries/ Depa rtments of the Govt. of Indra etc.

Page 12 of DOpT letter no. 22}11rc€6_Estt. (D) dated
10.04.89 :  Regarding in; t ruct ions for  pronrot ion on the
basis of DpC

6'4.3, For the purpose of evar.rating the merit of the officers
while preparing year_wis e panels, the scrutiny of the
record of service of thr officers should be l imited to the
records that would have been avairabre had the Dpc met
at the appropriate time. For instance for preparing a panel
relating to the vacancies of 197g the latest available
records of service of the officers either upto December
1977 or the per iod ending March, 19ZB as the case may
be, should be taken into account and not the subsequent
ones. However, if on the date of the meeting of the Dpc,
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departi 'r,entar proceeoings are in progress anc un.ei- , ine
existing instructions seared cover procedure is io be
follovued, such procedure shourd be obsenred even if
departmentar proceedings were ncit in existence in the
year to which the vacancy rerated. The officer,s name
should be kept in the seared cover ti i l  the proceeclings are
finalized.

6.4.4 while promotions wii l be made in the order of the
consol idated select  l is t .  such promot ions wi l r  have only
prospective effect even In cases where the vacancies
relate to earlier year (s).

h ion- Select ion Method : . .

where the promotions rre to be made on non-serection
basis according to Recr,ritment Rures, the Dpc need not
make a comparative lssessment of the records of
officers and it should ca tegories the officers as fit or not
yet f it for promotion on :he basis of assessrnent of their
record of service. w rile considering an officer fit
guidel ines in para 6.1.2 should be borne in mind. The
officers categorised as f t should be placed in the panel in
the order of their se niority in the grade from which
promotions are to be made.

True Copy
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the  ma t te r  o f  p romot ion .

:f ;fi'ldh*t#" ijk*i'rr'm ;FE:*.,:r. *".,.??ii;'  (a)  rhu npr-  
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:l!ffi:l?i ?','j'.;","1il:,;::t:  t c l  each 'o ther  

"na  
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does  no t  have .  the  e f fec t  o fover-rul ing 

, the " i t ,* , -  t " I r  the remarks shoulc l  .be
ffi"ar. 

together and ,r.r. r i.,nl oru"uuro,i i. n.,"a. by ,re
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orricer, an ove.r-alr gradrng should
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ffi,.';ta.i"" iin" :;;"::'?iJt*I:l'u, the opi 'r.,",i.: ;;; t,,""'-,.i,""t1i;i5 ' ,oi"'whetirer any ar"ni""",,p]:il:i1-.1,;:l,J.r;;,:JJ,i:;:"fi:ilii: 
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to.  the 1=we1s, or the posrs to whicrr;i - ; ; ; ; ; "' .i i ""*.Jo :" :J,1", " 
j 1,." " :;,;r$i:ji"*::i iwould be detLrmin"a l r . *  . t " . i , .  category of  posts  forwhic i :  promot ion.s .  are to-bJ-made by serect ion method.F o r  a l l  G r o u p  

- : c , .  c r . " J -  
l B , -  u #  e ; * p '  I  A  I  p o s t s

i:::"!i:i" ?i"*T5]**" li":' "t it"l I zicl!60 o "1""pti"!frorn rower 
-grorp", 

the u..,"'n'll"Jf 
'*::i:" 

fJ i8il:::;AII off ice's wtrose. ;;";Ji '  grading is equal to orbetter i than the UinJn 
- 

. i""X shoul{y i:rcluded, in thepane l  i  fo r  p romot lgn  to  ; ; ; 'vacanc,ies. rney 
'*'r" 

;;= "::"til:.Ti" 
,1;" """?::: :itbeir  r inter-se 

.senior i ty i .  t f - , "  l ;oJ;  . " r . r""y wi thoutr e f e r e n c e  t r :  j h :  o , r " i . o l 1 - g r a d i n g  o b t a i n e d  b y  e a c 'of  them prov ic led  , i r " i - * . r ,  "onu or  thero  has  an  overa l l
f i l j ; t ie 

equal to o]' r,"i..r. rtran rtre tr"""r, rnark of

Whlerever p.romotions are made .  for i .nduct ioir  toC r o u p l  , A ,  p o s t s _  o r  S . a " i " " .  f r o m  1 o w e r  g r o u p g ,  t h ebench: mark'  wourct ." ; ; i ; ; ; : , i "- l ; ,  , ;"" ; : , ,  .  
o 

However,
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I  graded. as ,ouir 'L-r,o.ng , would rarrk e, bloc
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'n:1" 
_*_ho, "'" ff"o"a ;"--;i";; ' coodr anclo l l l cers  g raded 
" .u  

rvery  Goodr  wou ld  rank  en  b locs e n t o r  t o  t h o s e  w h o  a r e ' g r ; . r ; ;  
" ; " I ; : . o l , o n . i  

p l a c e di n  t h e  s e l e c t  
- . p a n e ]  o " . o " r : a l n g l y  u p t c  t h e  n u m b e r  o fvacanbies,  of f ice.r-  * i i r l -  

*  
,their '  inte' se- s"nio.irv 
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r, iJi l .ql:^?,-Tr. 

maintaining

I n  respec t  o f  a l l  pos ts  u ,h i ch  a r .e  i n  t he  Ieve l  o f  I l s .3700-5000  anc r  r r t n r , , ,  r r , "  
- '  

r r c :nch r r ra r *  i i r ade  shou ic l
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be rVeiy Goodr.  t - lowever,  .qf f icers who are gl 'a<\ ' t  I
as  t tOuto tand ingr  wou ld  ran l {  

'en  
b l .oc  aen lo r  to  thos .  }

who are  graded as  tVery  Good t  
'and  

p laced in  the  ;
seJ .ec t  pa i re l  accord ing ly  up to  the  number  o f  vacanc les ,  :
of f icers with 6arre grading mairtainfng thei : '  inter se ,'  sen lo r i t y  in  the  feeder  pos t

(  i i i  )  Appo ln tments  f ronr  t 'he  pane l  sh ; r l ]  be  nra<]e  in  the
order  o f  names app j . r r ing  in  thc  pane l  fo r  p romot ion .

( i v )  Where  su f f l c ien t  n r  n tber  o f  '  o f f l cers  w i th  the  requ i red
benchmark  grade r re  no t  ava j . lab le  w i th in  t l re  zonc
of  cone idera t lo ry  o t l iSers  w i th  the  requ i red  benchmark

. t t-  w i l l  be  p laced on  .he  pane l  and fo r  the  un f i l l ed  vacan-
c ies ,  the  appo in t  ng  au thor i ty  shou ld  ho ld  a  f resh
D.P,C.  by  cons ide ' ing  ' the  requ i red  nurnber  o f  o f f i cers
beyond the or igina )  zone : :  of  considerat ion .

i / - "  '  I  i " '  ; ' '

2 .3  ,2  ( i )  I n  p romot ions  .by  se lec t i ong  to  pos ts / se rv i ces  w  i t h in
G r o u p  r A r  w l : i c h  c a r r y  a n  u l t i r r . r t e  s ; a l a r y  o f  R s . 5 7 0 0 / -  p . r n .  i n  t h c
rev i sed  sca le ,  t he  SCu /S : f s  o f  i ce rs ,  who  a re  sen io r  enough  in  the
'zone of  conslderat ion for  promot ion so as to  be wi th in  the number
io f  

-vecaneles 
for  wl r tch the eelcct  l lo t l  hap to  bo drawn up,  woulc l

rnotwi thstanding the prescr ip t ion of  rbenchmarkt  be inc luded in  that
i l is t  prov ided they are not  considcred unf i t  for  promot lon.

l rung In broup '  A '  ,  se lect lon agalnst  VaCAnCleg fe6efvcc l  IOr )uE Bl :Er

lSTs wll l  be made only frorn. those SCs/STs off icers, who are rvithln thr:
normal 'zone 

of consideration prescri 'bed vide the Departurent of Person-
n e }  &  A . R .  o . M .  N o .  2 2 0 1 1 / 3 / 7 6 - i t s t t .  ( D )  ' d a t e d ,  z 4 t h  D e e e m b e r ,  1 9 8 0 .
Wlrere adbquate number of  SCs/STs candida, tss a ic  not  avai lqb le wi th- in
the norma]  f ie ld  of .  choice,  l . t  may be,-extended la  f !v-e/  t tmee'  the
number of  vacanciee and the SOs/STs'candidate i  (and not  any other)
coming within the extended f ield of choi ' le, 

'  
should'also' be corrslder-

ed 'agalngt ' the vacancies reserved for  them, I f  candidates f rom SCs/STg
obtain on the basis of merit with due Xegard f<i 

'  
seniority , on . the

sarne bas ig  as  o thers ,  Iess  number  o f  l r " " . r " lo "  than the  nurnber  re6e: : -
' ved  

fo r  them,  the  d i f fe rence shou ld  be  made up by  se lec t ing  cand ida tes
o f  these t :ommuni t ies ,  who are  in  the  zone o f  cons idera t io t i  ,  i r respec-
t i . . le  o f  mcr i t  and t  ber rch  mark '  bLr t  who are  cons idered f i i  fo r  p romo-
t ion  -  Of  f  i  cers  be long ing  to  SC /  ST se ic 'c ted  f  o r  p romot ion  aga in  s t  va  can -

c ies  resurved fo r  them 
- f rom 

wi th in  the  ex tended f ie ld  o f  cho ice  wou lc l
h o r v e v e r  b e  p l a c e d  e n  b l o c  b e l o w  a L l  t h e  o t h e :  o f f i c e r s  s t : l e c t e d  f r o n i
w i th in  the  normal  f ie ld  'o f  '  cho ice .

( : i i i  )  '  As  . reg : r t ' c ' .u  1>r ' :n : t> t ions  made by  se l rx  I  io t i  !n  Group

and Gror rp  'D '  .  pos ts / "se i . r i .es ,  ,  Se lec t  L is ts  o f  SCs lSTs '  o f f  i cers  dhou lc
be drawn up cepara te ly  in  add i t ion  to  the  genera l  sc ic r - ' t  l i s t  '  t '

f i ]1  up  the  rese ived vacanc ies ' .  SCs/STs c f f l cbrs ,  who arc  w i th i r
the ,  normal  zone o f  cons id .e ra t ion ,  shou ld  be  cons ldered fo r  p romot io :
a long w i th  anc l  ad judgec i  on  the  same bas ls  .  as  .  o thers  anc l  t i rose  SC:
and STs iamongst  them,  who q , re  se lec ted  on  t l ia t  bas is  n ray  bc  inc lude '
1n  the  c "n* ra l  .  Se lec t  L ls t  in  ac l r l i t i on  to  thc . i r  be lng  cons ic le red  f  c

inc lus icn  in  the  eepara te  Se lec t  L is ts  fo r :  SCs and.  S ' fc  r -csp t :c t i ve l i '
In  the  separa te  Se lec t  L is ts  d rawn up respec t ive ly ,  fo r  SCs and STr ' '
o f f i cers  r  be long lng  to  the  SCs and Sf ' s  w i I I  be  ad juc lge  c i  separa te
antongs t  ' thernsc lver ;  anc l  no t  a ) t r r rgwi t t r  o thcrs  an , .1  ,  i f  l ; c lcc lc :c l  ,  t l r t -
shou ld  be  inc luder l  i t r '  the  concernec l  separa te  I i s t ,  j .  1 '1 ' r - : : ; : - - .q : , : t i v r l
thc i r :  r : :e r - i t  a : ;  compare(1  ic  o the :  o f f l cers

i  (  i i )  In promotion by selection ,, to posts / services from Group I Cl
I t o  Group  tB r  w i th in  G ibup ' tg t  and  f rom: r , . ,Q r6up  tB . r  t o  t he  l owes t
1 rung fn Group t A I ,  seleit lon agalnst vacancies reservcd for SCc and

' a  ' j '

:. ':
: . .
:  -  i :

, !
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?nd tho  bench.  m.ark .  .  i i  canCida tes ,  
- f ronr  SCs/Sts  oJP. rnon the  bas is  o f  i l r J i - r - 'p tu i i ion  in  the  a fo resa ic r  genera l  r i s t ,  ressernurnber  o f  vacanc ies  ih .n  a r t l  r .eserved fo r  them,  the  c l j . f fe renccshou ld  L :e  macJe. .  

!p  by  se lcc t ,ecr  
" " rJ  

do t ; ;  o . f  i l rese  commun. t t iesin  the  se 'a r i r te  se l l c t  L i " t "  io .  scs  anc l  s r ;  r -espec t ive ly .

2 . 4 . 1 .  W h e r e  f o r  r e a s p n s  b e y o n c i  c o n t r o l ,  i : l r e  D p C  c o u l d  n o r .b c  h e l a  i n  a n  y e a r ( s )  ,  
' " . r " , i  

t h o u g h  i h .  
-  

v a c a n c i e s  a r c r c , e  d u r r ' gtha t  yea l '  (o r  years i  , '  
' t t ' tu  

i i "u t  Dr ic  tha t  n ree ts  therea f te r  s i :ouJc lfq l row,  the  fonowing p"o" "Ju . " ,  
eer r ;  rnerear te r

i!

',i,

( i )

r i i  \

( i i i )

( i )

{  i i  )

D e t e r m i n e  t h e  a c t r - r a l  n r r ' b e r  o f  r e g u r a r  v * c a r r c i e s  t h a ta r o s c  i n  e a c h  o f  t h c  I r r e v i o u s  y e a r (  s - i  i m m e d i a t e r y  p r e c e -d i n g  a n c l  t h e  a c t u a l  n i r m b e r  o f  r e g u l a .  u o . " n l i " "  p r o p o s e dt o  b e  f  i l l e d  i n  t h e  
" u r . o n t  

y u u .  s e p a r a t e l y .

c o n s i d e r  i n  r - e s p c c t  o f  e ; , r : h  o f  t i r e  y e a r s  t l : . . s e  o f f i c c r s ron I  i '  w l ro  wou lc l  ' c  , r , r i t r r in  i l re  f  i J tu  o f  cho ic r :  * , ' th' e f e ' e n c e  t o  t h e  v a c a n c i e s  o f  e a c h  y e a r  s t a r i n g  r v i t l :the  ear ' l i es t  yea : .  on \ r /a r -<1  s .

P r e p a r e  a
the  c 'a r l ie r
5 0  0 n .

' S e l e c t  i , j . s L r  l r y  p l a c i r r i l  t h e
y e a r .  a b o v e  l . h c  c r l t e  f c : : -  l h c

s e l e c t  l  i s l  o f
n e x t  y e a l .  a n c J

4 . 4 . 2 .  
'  W h e r e  a  D p C  h a s

f u r t h e r  v a c a n c i e s  a r . i s e  d u r i n g
n a t i o n ,  r , o l u n t a r - y  r e t i r e m e n t , '
n o t  l n t l r n a t e d  t o  t h e , D p C  c i u c
: f ,  .  

th  e  -  Depar - t  r len t  con  cer -nec l  ,f o l l o w e d :

; rJ . re; rd1 '  bcc$r  h r : . ic l  in  a year ,  i r l rc j
t he  same yea r -  c j , . : e  t o  dea ih  r  r es ig_

c f c .  o r  b e c a u s e  t h e  v a c a n c i c s  \ v e r €
to  er ror  or  omiss ion orr  t l :e  r rar t

t .he fo l lowing 1, - rocedure should bc

V a c a n c i e s  d u e  t o  c l e a t l - r ,  v o l u n t a l y . _ .  r e t i r e m e n t ,  n e vc r r : a t i o n s ,  c t c . ,  c l c a r " l y  b c l o n g  r ' o  t r r e  c a t c g o : " y  r v i r i c - .  1 .c o u J c i  n o t  b e  f o r e s e e n  a t  t l i L  L i : n t ,  o f  p l a c i n g  f a c t s
a n d  n r a t e r i a l  b e f o r e  t h e  D p c .  I '  s u c l :  . i " " " ,  a n o t h e r
meet ing  o f  t l - re  I ) l ' ] c  shou. lc r  be  r rc i r l  fo r  c l r -a* , i .g  r r Ia  p a n e l  f o r  t l r c s t :  v ; r c a n c i e l ;  a s  l . l r r : l e  v a c a r , c i e s  c O u . r c
: * ^  

t . "  a n t i c i p a t e d  ; r t  t h e  t i m e  o f  h o l d i i r g  t h e  e a r l i c :
r r r u .  I i ,  f o r : i r ) y  r c a s o r ) , . t h e  l ) p c  c a n n  t  r n c e . t  f o r
the  seconc l  t ime,  t i r r :  p rocedu; :c  o f  c l ravr ing  ,p  o f  year .
w i s e  p a n e l s  m a y  [ . r ( -  f o I I o w e c l  w ] r c r r  i t  m e e t s  r r c x t .  f o r
p r e p a r i n g  p a n e l s  i r - r  r e s p e c t  o f  w a c a n c i e s  t h a t  a : - i s e
i n  s u b s e g u e n t  y e a r ( s ) .

In  the  seconc l  t ; ' ; - , c  o f  cascs  o f  r rc r . r . - : . cpo ; - t ing  o f  vacan-
c i e s  d u e  t o  

' e r r o r  
o r  o m i s s i o n  (  i  .  e  .  ,  t h o u g h  t h e  v a c a n _

.c ies  were  there  a t  the  t ime o f  ho ld ing  
" i  

DpC , ; ; ; ;g
they  urere  no t  re1- , . r ted  to  i t  )  i i .  l . " ru l t "  in  in jus t i cet o  t l l e  . f f i c e ' s  ( - - ( ) . r c c r ' e c  b y  : r : - t i i i c i a l l y  r c s t r i . c t i , - r i i
t h e  z o n e  o f  c o n s i c . : r a t i o n ,  T i r e  w r o n g  

'  
d o r , "  c a n n o t

be  rec t jJ ied  L- :y  hc  ld ing  a  secon( j  upc  or  p repar ing
" :  1 -e i r rw isc  panc , l  .  In  a l l  suc fu  ( ] i r  . (_ ; r : rs ,  . .  rev icw DI ICs n o t l L d  b c  h . : ] r l  i i c r  1 ; i n g  i n  r r i i r < l  l  l r c  t o t a l  v a c a r r  c i c r . ;
o f  t l l e  ) . c a - i - .
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